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You’re Hired… Now What? 
Questions to ask once you’ve been hired:
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EMPLOYMENT SERVICES




1. When to arrive for work?

2. Where to park?

3. What to wear?

4. Who do I report to?

5. Smoking policy.  Is there a designated smoking area?

6. Eating and drinking

· Is it okay to have food or drink at my work station?

· Do I need to bring a lunch or can I go offsite to have lunch?

7. Taking breaks

· When and how long?

· Do I need to let someone know that I am taking a break?

8. Who do I call if can't make it in?

· Get the name and number of the person you need to notify if you are unable to make it in to work

· Keep their phone number in a convenient place (like in your wallet or purse) so that you have the number on you in case you get stuck in traffic or run into a problem on your way to work

· Remember to always call and let your employer know if you are going to be late or absent.  Not showing up without calling is unacceptable behaviour and could be grounds for dismissal!

9. Listening to the radio

· Can I bring my radio into work?

· Is there any music that is not appropriate for the work place?

10. What is the procedure for getting time off?

11. How do I change my work schedule (e.g. switching shifts)?

12. Health and Safety Issues in the workplace

· How can I prevent others or myself from getting injured on the job?

· Do I need to wear safety boots or any other Personal Protective Equipment?

· Who do I tell if I get hurt or have an accident?

13. Who can I talk to if I am having a problem?  How are problems resolved in my workplace?

IF YOU HAVE QUESTIONS DON'T MAKE ASSUMPTIONS, ASK!
